 SPDG Performance Reporting Tips
Annual Performance Reports (APRs): Deadlines for Annual Reports are important and must be met in order for the project to meet its reporting responsibilities and for OSEP to meet its organizational performance measures. The reports are required in order to allocate money to the states for continuing years. The report should focus on the performance measures and outcomes or accomplishments. In addition, data provided for the PROGRAM Measures are used to determine the success of the SPDG Program. Although information about processes is important, data regarding outcomes are critical for your quantitative data tables. The desired outcomes you described in your application are the outcomes you should report in your APR. Submit Report Packages Per Directions in the “Dear Colleague” Letter.
Project Objectives and Performance Measures: Project Objectives are what your project is doing to support the overall program goal (these should come from grant application). Performance measures are how you measure your progress toward meeting your objectives. OSEP PROGRAM performance measures should be aligned under appropriate project objectives. You must report annually on each PROGRAM measure, however the SPDG program evaluation data for the long-term measures will only be gathered from your final report.

Setting Targets: When reporting on quantitative performance measures, you are required to report on the targets (e.g., benchmarks or goals) that you established in your approved grant application for each budget period, as well as your actual performance data for the budget period. If you did not establish targets in your approved grant application, please provide a detailed plan of how you will provide this information in future grant performance reports. If you did not establish targets in your approved grant application, but have established those targets after the award, either in consultation with your OSEP project officer or by identifying how you planned to provide this information in your previous annual performance report, please provide the data accordingly.
Final Reports: are due 90 days after the completion of the grant. The final reports are not built into the online report system. To complete the final report, download the continuation report and check the final report box. Focus on the performance measures and outcomes/accomplishments and include the budgetary information for the entire grant cycle. The Project Officer reviews the report before closing out the grant. If there is money remaining at the end of the grant cycle and the project still has objectives to fulfill, there is anoption to request a no-cost extension. Do not submit a final report if funds are still being spent. 
Filing for No-Cost Extension: There is no electronic form. You must notify your project officer in writing with the supporting reasons and revised expiration date at least 10 days before the project period end date.
State Personnel Development Grant 
Performance Measures

Measure 1.1- Evidence-Based Practices (Personnel): The percent of personnel receiving professional development through the SPDG based on scientific-or evidence-based instructional practices.

Measure 1.2 - State Performance Plan (SPP) Alignment: The percent of SPDG projects that implement personnel development/training activities that are aligned with improvement strategies identified in their SPP.
Measure 2.1- Evidence-Based Practices (Training): The percentage of professional development/training activities provided through the SPDG based on scientific-or evidence-based instructional/behavioral practices.
Measure 2.2 – Sustained Practices: The percentage of professional development/training activities based on scientific-or evidence-based instructional/behavioral practices, provided through the SPDG program, that are sustained through on-going and comprehensive practices.(Long Term)
Measure 3.1 - Teacher Retention: In states with SPDG projects that have special education teacher retention as a goal, the statewide percentage of highly qualified special education teachers in state identified professional disciplines (e.g., teachers of children with emotional disturbance, deafness, etc.) who remain teaching after the first three years of employment. 
Measure 4.1 – Scale-up Scientific- or Evidence-Based Practices: The percentage of SPDG projects that successfully replicate the use of scientific- or evidence-based instructional/behavioral practice in schools. (Long Term)
